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MHOJIOXXEHHUE
0 BeIeCHUH JIHYHDBIX JeJ1 00y4alomuXxcest
MKOY «@'umnazusa Ne3» r. XacaBoprt

1. O%mnue NoNoKEeHNA

1.1. Hacrosmee [Tonoxxenune pazpaborano B coorBeTcTBHH ¢ PenepanbHbm 3akonoM Ne 273-03
ot 29.12.2012 «06 obpazonanun B Poccniickoit ®enepaunn» ¢ nsmenenuamu ot 4 asrycra 2023
rofa, PeaepanbEbIM 3aKOHOM OT 27.07.2006 Ne 152 «O nmepcoHANBHBIX JAHHBIX» ¢ H3MEHESHHAMH
Ha 14 niona 2022 rona, ITpukazom Munucrepersa IIpocsenienns Poccutickoii ®enepanmn Ne458
ot 02.09.2020 roga «O6 yTBepXOeHIHU MOpsAKa NMpHeMa Ha o0ydyeHne 1o 00pa3oBaTe/IbHEIM
IporpaMMaM Ha4albHOTO 00Inero, 0cHOBHOTO 0010ero u cpexHero obmero obpasoBaHusy,
npuka3oM MuHncreperpa o6pasopanns H HaykH Poccniickoit ®@enepanun ot 12 mapra 2014 r.
Nel77 «O6 yTBepxIeHHN NOPSAKA H YCIOBHH OCYIIECTBICHHS MepeBoAa, 00yJalomuxca 03 OAHOH
OpraHH3alAH, OCYIIECTBIAIONIEH 00pazoBaTENBHYIO JEATENBHOCTE N0 00pa3oBaTeIbHbIM
TIporpaMMaM HadaJIbHOTO 00Inero, OCHOBHOTO 00INero H cpemnero oomero o0pa3zoBaHud B Apyrae
OpraHU3alUH, OCYLISCTRAAIOUE 00pa3oBaTebHYIO eITeILHOCTE N0 00pa3oBaTeNbHEIM
IporpaMMaM COOTBETCTBYIONIECTO YPOBHS H HAIPABIEHHOCTA (C M3MEHEHIAMH Ha 17 sHBapa
2019 rona), YcraBoM 00meoOpasoBaTenEHON OpraHU3alHi.

1.2, Mannoe [Nonosxkerne pazpaGoTaHO ¢ NENMBIO PETNIAMEHTAAH PabOTHI ¢ THYHBIMHE NETaMU
00yqaronMxcs [WKOIEL ¥ ONpeaeNaeT MOPANoK ACHCTBHH BeeX KaTeropHii paboTHAKOB MIKOJE],
YYaCTBYIOIIMX B paboTe ¢ BEIICHA3BaHHOH TOKyMEHTALUeH.

1.2. Hacrosmee I1010%eHNE yTBEPKAACTCSA MPUKAZOM 10 LUKOJIE U ABJIAETCA 00A3aTEIBHBIM ISt
BCEX KaTeropHii Nearornaeckux i aIMHHACTPATHBHEIX paOOTHHKOB IIKOJIBL.

1.4, Benenue U XpaHeHHe JIMYHBIX Ae) 00y9ajolMXCd LIKOJE] BO3NAraeTesd Ha KJIacCHOTIo
pykoBoauTens (BeAeHHE) H — Ha JeJONPOU3BOLUTENS OpTraHU3aluy, OCYIIeCTBIMoLIeH
00pa3oBaTEeNBHYIO ACATEIIBHOCTS (XpaHeHHe).

2. Ilopsanok opopMIcHHA JHYHBIX €1 NPH NOCTYIUICHHH B MKOAY

2.1. JIngseie aena o0y4arImIAXCA 3aBOHATCA KIACCHBIMH PYKOBOAUTEIAMA MO NOCTYILICHMIO B 1
K/1acC Ha OCHOBAHUH JINYHOTO 3asBJIEHUs] pOAUTEIEH,

2.2, s odopMIICHHS THYHOFO JI€Na JOJDKHBI ObITE NPEACTABICHEL CleAVIOUINe NOKYMEHTBI:

*  3agBlICHHE OT POOHUTeNel 0 MpHeMe B 00pa30BaTENbHYIO OpraHH3aluIo;

*  KOIIHSI CBUAETENLCTBA O POXKICHHH;

* CIpaBKa O COCTABE CEMBH;

* MeQULHHCKaA crpaBKa (MEAUIMHCKAA KapTa) peGEHKA U MPUBUBOYHAA KapTa;

+  (otorpadus 3x4;

*  JUIA 3aYUCICHUA B IEPBEIH Kacc IeTeH, He JOCTUTLIMX K Havany y4eOHOro roaa Bo3pacra
LIECTH JIET IIECTH MECALIEB, IHOO CTAPIIE BOCEMH JIET, AOMOMHATENBHO K
BBILIETIEPEYHC/ICHHBIM JOKYMEHTAM POANTENH {3aKOHHBIE TIPEACTABUTEIN) NPEACTABIIAIOT
pazpellleHHe AUPEKTOpa IIKOJIBL;




*  [pu IIpUEME B IIKOIY POJIUTENH (3aKOHHBIE TIPEICTABUTENN) O0YIArOITUXCSI Tat0T
00s13aTeNbHOE MMCEMEHHOE CoTIache Ha 00pab0TKy MEePCOHATBHBIX JTAHHBIX
00y4aromuXxcsi, Y61 HHTEPECHI OHH MPEICTABIISIOT;

* o0yuaromiuecs, UMEIOIIUE MACIIOPT, AT 005A3aTEIbHOE MTMCHMEHHOE COTJIACHE Ha
00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX.

2.3. st moctyruienwnst B 10-i KJIacC MPEAOCTABISIOTCS CICAYIOIINE JOKYMEHTBI:

* JIMYHOE 3asIBJICHUE POJUTENCH;

* arrectar 00 OCHOBHOM 0011eM 00pa30BaHUY;

*  KONMs Iacrnopra o0y4aromerocs.
2.4. 1ns mocTymuieHus BO 2-9-ple KIacchl MPEIOCTaBISAIOTCS JOKYMEHTBI, BBILICTIEPEUUCIICHHBIC B
nanHoM [lonoxxenuu; 1y o0yyaromuxcs, JOCTUTIINX Bo3pacTta 14 jer, 00s13aTebHbIM SBIISIETCS
MIPEJOCTaBICHUE KOITUH MacIopTa.
2.5. OcHOoBaHMeM 11 U3AaHus npukasa «O 3a4UCICHUN» CIY>KUT 3asiBJICHUE pOJUTENEH.
2.6. JIuyHOE /1e110 BeeTcsl Ha BCeM MPOTsDKEHUH yueObl yueHuKa. JInuHoe 1erno nuMeeT HoMep,
COOTBETCTBYIOLIMI HOMEpY B ayipaBUTHON KHUTE 3anucu oOyyaromuxcs (Hanpumep, Ne K/5
03HAYAET, YTO OOYJAIOIIHIACS 3aMKCaH B al(aBUTHONU KHUTE Ha OYKBY «K» 1o Ne5).
2.7. JIuynble Jiena o0yvaromuxcs XpaHsaTcs B KaHLEIAPUU AUPEKTOPA B CTPOrO OTBEICHHOM
Mecte. JIn4HbIe fena OHOTO Kilacca HaXOASTCs BMECTE B OJJTHOM TarKe U JIOJKHBI ObITh
pasioxeHsl B aJ1haBUTHOM HOPSIJIKE.
2.8. KoHTpOJIb 32 COCTOSITHMEM JIMYHBIX JEJ OCYHIECTBISIETCS CIIEHUAIMCTOM 110 Kajpam,
3aMEeCTHUTENIEM AUPEKTOPA M0 yueOHO-BOCIIMTATEIBHON paboTe U JUPEKTOPOM OpraHU3aLuy,
OCYIIECTBIISIONICH 00pa30BaTENbHYIO JIESTEILHOCTD.
2.9. IIpoBepka TMYHBIX J1e]1 00yJaroIUXCs OCYILECTBIIAETCS 110 MJIaHy BHYTPUIIKOIBHOIO
KOHTPOJIS, HE MEHee 2-X pa3 B roJl. B He00X0AMMBIX cirydasix MpOBEepKa OCYIIECTBISETCS
BHEIUIAaHOBO, OIIEPATHBHO.
2.10. Lenu u 00BEKT KOHTPOJISI — MPABUIIBHOCTh O()OPMIICHHUS JIMYHBIX Je7T 00Y4atoIXCsl.
2.11. 3a cucremaruveckue Tpyoble HAPYIICHUS TIPU pabOTe C JIMIHBIMH JIeJIaMH 00YJarOIuXCsl
JTUPEKTOpP BIpaBe OOBSIBUTH 3aMeUaHHe WK BBITOBOP, CHATh CTUMYJIUPYIOLINE BHITIATHI.

3. Ilopsinok padoThl KJIACCHBIX PYKOBOAUTEICH ¢ THYHBIMH JeJIAMH 00y4ar0uXCs

3.1. KinaccHbie pyKOBOJHMTEH MTPOBEPSIOT COCTOSTHUE JIMYHBIX JIET €KETOTHO B CEHTAOpE M Mae
TEKYILETo rojia Ha HaIM4ue HEOOXOIUMBIX JOKYMEHTOB.

3.2. JIuunble nena 00yvaromuxcst BEAYTCs KIIACCHBIMHU PYKOBOJIUTEINSIMHU. 3aIUCH B IMYHOM JIeIe
HE00XO0/AMMO BECTH YETKO, aKKYpaTHO M TOJIbKO YyepHMIaMu. [1o OKOHUaHMM KaX/10T0 rojia 1Mo
rpadoil «IoANUChH KJIACCHOTO PYKOBOAMTENS» MIPOCTABISAETCS MeYaTh IIKOJIbI.

3.3. TUTYIBHBIN JIUCT TUYHOTO JieNia 00y4daroLerocs J0KeH ObITh MOANKMCAH U 3aBEpeH
MOAINKUCHIO TUPEKTOpa U NeYaThio 00pa30BaTeIbHON OpraHU3aliH.

3.4. Ha oOpaTHOI1 cTOpOHE TUTYJIBHOTO JINCTA JOJDKHBI OBITh 3alMCaHbl CBEIEHUS 00
oOyyaroremcst: hamImsi, UMsi, OTYECTBO (MPU HATTMYHH ); TT0J; YHCIIO0, MECSI] ¥ TOJ POKICHHUS;
cepus U HOMEp TOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTh; HAMMEHOBAHUE JOUIKOJIBHOMN
o0pa30BaTeNnbHOM OpraHu3aluu, KOTOpyo peOeHOK Mocemiall A0 NOCTYIUIEHUS B
00pa3oBaTeNbHYIO0 OPTaHU3AINIO; CBEJICHHS O IEPEX0/Ie U3 OJHOM 00pa30BaTeIbHOM
OpraHM3alliy, peaau3yrolie oopazoBaTeIbHbIE MPOrPaMMbl OCHOBHOTO OOIIETO, CPETHETO
o01iero o0pazoBaHusl, B APYryI0, BBIOBITHM ¥ OKOHYAHUH IIKOJIBL; JOMAIIHUH aapec
oOydJarorerocs.

3.5. B nuuHOe n1eno y4eHuka 3aHoCATCs: 001ue cBefieHns 00 00yJaromeMcsi, UTOTOBbIE OTMETKU
3a KaKJplid yueOHBIN TO/, 3aBEpPEHHBIE MTOANUCHIO KJIIACCHOTO PYKOBOJUTENS U TI€UaThIO.

3.6. B manky IMYHBIX 7€ KJ1acca KJIACCHBIM PYKOBOJIUTENb BKJIAIbIBAET CIIMCOK KJlacca ¢
yKazaHueM (hamMriiu, UIMEHH, HOMepa JIMYHBIX JIEJI, HOMepa MEIUIIMHCKOTO MOJIHCa, TOMAITHUN
azipec U HoMep Tenedona, a Take @.1.0. knaccHoro pykoBoautens. CIIMCOK MEHSETCs
€XKEroHO.



3.7. Eciii y4eHUK BBIOBIT B TEYCHHE YUEOHOTO TOfa, TO JENIaeTCsI OTMETKA O BHIOBITHH,
YKa3bIBAETCS HOMEp MPHUKa3a.

3.8. [Ipu ucnpariieHUH OIICHKH JACTCs TIOSICHEHUE, CTABUTCS 1€YaTh U MOAINUCH TUPEKTOPA.

3.9. B rpade o mpomyckax mpocTaBisieTcss KOJTUYECTBO MPOITYIICHHBIX YPOKOB C OTMETKOM 110
00Jie3HN WK 0€3 YBOKUTECIbHON IPUYHHBIL.

3.10. O6mue cBeneHus 00 0OYJAOIIUXCS KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJMTEIIEM 110 MEpe
W3MCHECHHMS JJAaHHBIX.

3.11. KnaccHslif pyKOBOJMTEIb HECET OTBETCTBEHHOCTD 3a MPABHIIBHOCTD 3aIOJHEHUS JTMYHBIX
JIe7T 00YYaroIUXCsl U IOCTOBEPHOCTh BHECEHHBIX B HUX CBE/ICHUIA.

4. IlopsaaoK BbIIAYM JIUYHBIX JIeJI 00yYAOIIMXCS PH BHIOBITHM U3 HIKOJIbI

4.1. Beiaya TUYHOTO Jiefia POJAUTENSIM 00yJaroIerocsi MPOU3BOAUTCS MTPH HATHYWH Tpukasza «O
BBLIOBITHI.

4.2. Tlpu BBIIaYe TUIHOTO JIeJIa BHOCUTCS 3aIKCh B AI(PAaBUTHON KHUTE O BBIOBITHH, & POAUTEIN
WJIM 3aKOHHBIE TPEJICTaBUTENN 00YUaIOIIErocs CTaBsT CBOIO MOAMHKCH B rpade «0OTMETKa O Bblaue
JINYHOTO JIEJIay.

4.3. B cnydasx, korja BeIObITHE OPOPMIIAETCS B TEUCHUE YUYEOHOTO MEpUOa, KIACCHBIN
PYKOBOJHUTEIb COCTABIISIET BBIMUCKY TEKYIUX OTMETOK 32 JAHHBIA IEPHO/I.

4.4. TTpu BeIObITHH 00y4aromuxcs 10,11-x kaccoB poauTeNnsM BbIIAETCS JIUYHOE JIEI0 U aTTecTaT
00 OCHOBHOM 0011eM 00pa30BaHUH.

4.5. Jlnunple Aena, He 3aTpeOOBaHHBIC POJAUTEIISIMH, IIEPEAAIOTCS B ApXUB IITIKOJIBI, TJIC XPAHATCS B
TEUYCHHE 5 JIET CO JHSI BHIOBITHS 00yUaIOIIEToCs.

5. 3ak/II04uTeIbHbIE MOJI0KEHHU S

5.1. Hacrosee [lonoxxenue o BeieHUH JIMUHBIX J€]1 00y4aroIuXcs SABIsSETCS J0KaIbHBIM
HOPMATHUBHBIM aKTOM, IpUHUMaeTcs Ha [lenarormyeckoM coBeTe MIKOJBI U yTBEpKAaeTcst (JInOo
BBOJIUTCS B JIeHiCTBHE) MPUKA30M JUPEKTOpa OpraHU3allliy, OCYIIECTBISIONEH 00pa3oBaTeIbHyI0
JeSITeTbHOCTb.

5.2. Bce u3MeHeHus u JOMOJIHEHMs, BHOCUMBIE B HacTosulee [Tonoxenue, ohopmisitores B
MUCbMEHHON (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOATENbCTBOM Poccuiickoit
denepanuu.

5.3. [TonoxeHnne 0 BEACHNUH JIMYHBIX JIe] 00ydaronuxcsi 001meo0pa3oBaTeIbHOW OpraHu3aIii
IIPUHUMAETCsl Ha HeollpeiesIeHHbIN cpok. Vi3MeHeHus u nononHeHus k [lonoxxenuto
MPUHUMAIOTCS B TIOPS/IKE, IpeAycMOTpeHHOM 11.5.1 Hacrosimero [Tomoxxenust.

5.4. ITocne npunsatus [onoxxenus (WM U3MEHEHUH U TOMTOJTHEHUH OTJeNbHBIX TYHKTOB U
pa3aenoB) B HOBOW pPeIaKIIUK MPeIbIIyas pelakiys aBTOMAaTHYECKH YTPAunBaeT CUITY.
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