IMPHHATO TAIO:

na IMegarorayeckomM cobete Hn 51 Ne3y
MIKOVY «"amuazua Ne 3» 1a JILA.
[IpoTokon Ne, 3. No 5 ia
[pencenarem asnena J[ A,

HOJOXKEHHE

0 WKOJIbHOM OHOJIHOTeYHOM ¢ronae yieOHHKOB, Hopsiake ero GopMHpPOBAHHA,
yuera, HCMOJIL30BAHHA H 00ecneYeHHs COXPAHHOCTH
B MKOY «I'umuna3us Ned» r. Xacasoprt

1. OGmHe NON0KEHHA

1.1. launoe [Monoxeuune paspaborano B coorBercTBul ¢ OenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpa3zoeannu B Poccuiickoft Pegepannuy» ¢ HIMCHEHHAMH oT 4 aBrycra 2023
ronga, O3 o1 29,12.94 Ne 78-03 «O oubinnoreunom aeney» B peaakiyd ot 11 aions 2021 r.,
TpukazoM MunuctepcTBa KynsTypsl Poceniickoii deaepaiin ot 8 oktadpa 2012 rona N 1077
«06 yreepxacuun Iopsaka yuera JOKYMEHTOB, BXOJSAIHX B coctaB OuGnroTeuHoro doHma» ¢
H3MeHeHHsAMH Ha 2 ¢eppans 2017 roaa, ITncemom MunuctepcTsa 06pa3oBaHHd H HAYKH
Poccuitckoit denepannu ot 08.12.2011r, Ne M]1-1634/03 «O06 nenonp30BaHHH Y4¢OHHKOB B
00pa3oBaTeNIHOM IIpoLieccey, a Takke Y cTaBoM 00pa3oBaTeNbHOH OpraHH3alliy W ApYTAMH
HOPMATHBHBEIMH NPaBOBBIMH axTaMH PoccHiickoil Deepalluy, pernaMeHTHPYIOLIMMH
JACATENbHOCTS OpPraHH3alH A, OCYILIECTBAAIOMHX 00pa3oBaTebHYIO NEATENEHOCTD.

1.2. Hacrosiee Tlonoxenue o mkonbHoM 6ubnHoreunom ponae (nanee — [lonoxenue)
OLPEAECNISET NOPAAOK ydeTa GubanoTeudoro ¢ona U MexaHHu3M GboOPMHPOBAHMS, COXPAHHOCTH H
HpelOCTABNECHHSA B N10JILR0BAHHE YUcOHHKOB, yueOHBIX NocoOHil, yuebHO-MeTOHUECKHX
MATEPHANOB 06yJaroIEMes 06pa3oBaTeNbIIoN opralli3alHy (Jjaiee — INKOJAa), OCBAHBAIOIIHM
OCHOBHEIE 00Pa30BaTENBHEIC IPOTPaMMEI B Iipefienax ¢efiepanbHBIX FOCY AAPCTBEHHBIX
00pa3oBATENbHEIX CTAHAAPTOB, a TAKAKE JAKPENIAET OTBETCTBCHHOCTD BCEX YYACTHHKOB
06pazoBaTensHO#M NeSTeNbHOCTH.

1.3. [loHaTHS, HcHONB3YeMble B [lonoxeHnu:

Yuebrur — yuebHOe H3JaHUE, COMlEpHALlee CHCTEMATHIECKOE H3N0NEHHE YIeOHOH THCIHIUIHHBS,
COOTBETCTRYIOMIEE yueOHOH HporpaMMe H OQHIHANBHO YTBEPXKIACHHOE B KAYECTBE NAHHOTO BHAA.
Mox¢eT OBITb IPEACTABNICH B NEYATHOM H MICKTPOHHOH dopMe.

Yuebroe nocobue — yueGHoe namanve, NOIOMISIOLIEE HITH 3aMeIAK0LIee YACTHIHO, HITH
MOJHOCTBIO Y4eGHMK, OpHLIHANBEHO YTREPKICHHOE B KauecTBE IAaHHOTO BHIA,

Paboyas mempads — yuebGHoe nocobue, uMerolliee 0coObli THAAKTHUECKHH anmnapar,
cocOOCTBYIOMMIE CAMOCTOATSNIbHOM padoTe o0yvarolerocs HaJ 0OCBOEHHEM YUeOHOTO IpeaMeTa.
Yuebrno-memoouuecxkue Mamepuansi — COBOKYITHOCTb MaTepPHAIOB, B NOTHOM 06neMe
06ecneUHBAIOIIMX TPENOJABAHHE JAHHOH JUCHHNIAHDI (aTNacH, KOHTYPHBIE KapThl, HOYpPOUHOe
HJIaHHpOBAHHE, CPe/ICTBA KOHTPONA JHAHHH, ClIpaBO4HbIe H3JIaHAA, pabouHe HpOrpaMMbl H T.A. ).
Cpedcmea obysenUA 4 60CHUMAHUA — APYTHE HCTOUMHUKK YueOHOM HHbOpMAaITHH,
HpPEAOCTARMAEMEIC 00yUalOIHMEA B Xo/le 00pa3oBaTeNnbHONH NEATENEHOCTH.,

1.4, Ilensro HacToAwero [TonoxeHns ABNgeTCA TO3NAHHE YCIOBHH /I MAKCHMAJILHOTO
obeciieyeHus yueGHOI METepaTypol 00yvalomuxcs MKONE], MOBLINEHHE OTBETCTBEHHOCTH
MENIarOTHUECKOro KOMIEKTHRA H CEMbH 34 NPABHIIbHOE, PAHOHANRHOE HCIIONb30RAHHE MKONBHBIX
yueGHHKOB, OpraHu3alis padoTe! cped 00yUAIINXCA H HX PONHTENEH 10 BOCMHTAHHIO
OCO3HAHHOTO, 6ePeXHOT0 OTHOILIEHHS K y4eOHHKY.



1.5. Yuer noxkymeHTOB OMOIMOTEUHOTO (DOH/IA ABISETCS OCHOBOW OTYETHOCTH U INITAHUPOBAHUS
JeSTEIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEYCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommiekToBanue yue6HOro o a OMOIMOTEKH IIIKOJIBI IIPOUCXOIUT HA OCHOBE €KET'0THO
yTBepkaaeMbIx DenepanbHbIX MepedHell y4eOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAHHIO MTPH
pealin3aliy UMEIOIUX FOCYIapCTBEHHYIO aKKpeIUTaIlMi0 00pa30BaTEeIbHBIX TPOrpaMM
HA4YaJIbHOTO O0IIEero, OCHOBHOTO O0IIEro, CPEeTHEr0 00IIero 00pa3oBaHus, epEeUHEH
OpraHM3alyii, OCYIIECTBISIONINX BBITYCK Y4EOHBIX TOCOOHI, KOTOPBIE JOMYCKAIOTCS K
MCTIOJIB30BAHUIO MIPU PEAIN3aLUU UMEIOIINX T'OCYIaPCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTeIbHBIX
nporpaMM. ExxeroHo yrBepKaaeTcs rnepeueHb yueOHUKOB M y4eOHBIX TOcoOUii 00pa3oBaTeIbHON
OpTaHU3aIH.
2.2.  OOpa3zoBaTenibHas OpraHU3aIMs CAMOCTOSTEIbHA B BBIOOpPE U OMPEICTICHUHN:
¢ KOMILJIEKTa y4eOHHUKOB, yUeOHBIX IOCOOUH, y4eOHO-METOANUECKUX MAaTEPUAIOB,
o0ecrneunBaIIUX NpernoaBaHue yueOHoro nmpeamMera, Kypea, TUCIUILUIUHBL (MOTYIIf);
« cpeactB oOyueHUs U BociuTaHus. BeIOop cpencTB 00y4eHus: ¥ BOCIUTAHUS
ompezensercs cnenudukoil coaepkanus u GopMoil opranuzanuu o0pa3zoBaTenbHON
JeSITeTbHOCTH.
2.3. llononnenue yyebHoro ¢ponma odecrneunBaeTcs 3a CUeT CpeAcTB (penepaibHoro,
PErHOHAIIBHOT0, MyHUIIMIIAIBHOTO O10/15keToB (cT.35, 1.2 denepanbHOro 3akoHa «O0
oOpazoBanuu B Poccuiickoit denepannny); MHBIX HICTOYHUKOB, HE 3allPEIIEHHBIX
3aKOHOJATENHCTBOM P®D, B T.4. 6€3B03ME3THOTO MOKEPTBOBAHUS (PU3NIECCKUMU U/HITN
IOPUANYECKUMHU JTUIAMH.
2.4. B uensax obecrieueHUs 00ydaronuxcsi yaeOHUKaMu, y4eOHBIMUA TOCOOUSIMU IIIKOJIA MOXKET
B3aMMO/ICIICTBOBATH C APYTUMU O0IIe00pa30BaTeIbHBIMU OPraHU3AIMAME paiioHa, YpaBieHHEM
oOpazoBaHus.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PAOOTHI IO CO3/1aHUI0 M CBOEBPEMEHHOMY
MOTIOJHEHHIO ONOINOTEUHOTO (POH/IA IKOJIBHBIX Y4E€OHUKOB OCYIIECTBIISET JUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. JlomyckaeTcsl HCIOIb30BaHNE YIeOHO-METOAMUECKUX KOMIUIEKTOB, BXOSIINX B
denepanbHbIif epedeHb y4eOHUKOB, COTIacoBaHHbIX Ha [legaroruueckoM coBere U
YTBEP)KJICHHBIX MTPUKA30M TUPEKTOPA THMHA3WH.
2.7.  Jlns 3¢ dexTuBHOM opraHu3aluy 00pa3oBaTeIbHOM 1eATebHOCTH UCIIONb3yeTCsl yaeOHO-
METOJAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANYECKON JIMHUH.
2.8.  Ilpouecc paboTsl Mo popMHpOBaHUIO (HOHIA YUEOHOH JTUTEpaTyphl BKIIIOYAET CIEAYIOLINE
STArbI:
e paboTa mejarormyeckoro KoyekTrBa ¢ denepanbHbIM EpeYHeM YIEOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alusiX;
® [IOArOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
® [peroCTaBjICHUE CIUCKa yueOHUKOB llenarornueckomy CoBETy Ha COTJIacOBaHUE U
YTBEPKICHHE;
® JIMarHOCTUKAa YpOBHS 00ECIE€YEeHHOCTH 00yJaroImuxcs yueOHoM auTepaTypoil Ha
CIIEAYIOMINN y4eOHBIN TO/I B COOTBETCTBUU C KOHTHHT'CHTOM OOYUYAIOMIUXCsI, COCTABICHUE
MEPCHIEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs y4eOHOoro (hoH/Ia;
e odopmiIeHHE 3aKa3a YI€OHUKOB U YU€OHBIX TOCOOUN B COOTBETCTBHH C YTBEPKACHHBIM
CTICKOM YY€OHHKOB U TUTAHOM KOMITJICKTOBaHHUS,
® [IPOBEJCHHE ayKIIMOHA U 3aKJII0OUEHHE JOTOBOPa C MOCTABIIMKOM O 3aKyIKe YIeOHOH
JUTEPaTyphl;
® [IpHEM U y4eT BHOBb MOCTYIMUBIIEH yueOHOI TuTEepaTypsl B OMOIHOTEKY.
2.9. bubnuoTeunsiii HOH/ MKOJBHBIX YICOHHMKOB YUUTHIBACTCS U XPAHUTCS OTIEIHHO OT
OCHOBHOTO (JOH/IA MIKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢honoy yueonou numepamyput (yaconomy GoHIy) OTHOCITCS



y4eOHHKH, yueOHbIC TOco0us, opdorpaduueckue cioBapu, MaTeMaTHIECKHE TaOIUIIBI, COOPHUKH
yIpaKHEHUH U 33124, IPAKTUKYMbI, KHUTH JUIsl YTEHUs, XPECTOMATHH, pabo4yre TETpaau, aTiachl,
KOHTYpHbBIE KapThl B IEYaTHOM U 3JIEKTPOHHOM BHU/IE, COACPKAHHE KOTOPHIX OTBEYAET
TpeOOBaHUSAM rOCyIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eAepaTbHBIX TOCyIapCTBEHHBIX
TpeboBaHul, 00pa30BaTEIbHBIX CTAHIAPTOB U CAMOCTOSATEIBHO YCTaHABIMBAEMbBIX TPEOOBAHU,
OpTraHU3aIMsIMH, OCYIIECTBISIONIMMU 00pa30BaTEIbHYIO IEATEIBHOCTD, OECIIATHO
MIPEIOCTABIIAIOTCS B MOJIb30BAHKUE HA BPeMsl MOTy4YeHUs 00pa30BaHusl y4eOHUKHU U yueOHbIe
nocodus, a Takke yueOHO-METOIUYECKUE MaTepUabl, CPEICTBA OOYIEHUS U BOCTIUTAHHS.
00ecreunBaIIUX MTPEEMCTBEHHOCTh U3YUYEeHHUS JUCIUILUIMH U CUCTEMaTU3UPOBAHHBIX IO
o0pa3oBaTeNbHBIM 00JIACTSIM.

2.11. JloxymeHTHI, BKIrOYaeMble B (GOH OMOIMOTEeKH, MapKupytoTcs. [Ipu 3Tom MoryT ObITh
MCTIOJIb30BAHBI ITEMIIENIN, KHIDKHBIC 3HAKHU, WHANBUYaTbHbIC IITPUXOBBIC KOJIBI, IPYTHE BUIBI
MapKUPOBKH.

2.12. JIOKyMEHTHI OCTYMAIOT B OMOIMOTEKY U BKIIOYAIOTCS B ONOIMoTeHbIi (poHT B
pe3yNbTaTe MOCTaBKHU 00s13aTEILHOTO IK3EMILISPA, TOKYIKH (MTOAMUCKH, 0OMEHa, TapeHus,
MO’KEPTBOBAHMSI, KOIMPOBAHUS OPUTHHAIIOB U3 (hoHIa Onbanorekn). JJOKyMEeHTHI,
MOATOTOBJICHHBIE K TIPUEMY B OMOIMOTEUHBIH (POH, OABEpratoTcs MepBUYHON 00paboTKe 1
WH/IMBUYyAIEHOMY yYETY.

2.13. JIoKyMeHTHI MPUHUMAIOTCS IO IEPBUYHBIM YUETHBIM JIOKYMEHTaM (HaKJIaaHas, akT),
BKJIFOYAIOIIUM CIIHCOK ITOCTYIUICHHM.

2.14. llpueM AOKYMEHTOB, IOCTYHAIOUINX B OMOIMOTEKY 0€3 MepBUYHBIX TOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s13aTeNIbHBIC IK3EMILISAPHI, TETO3UTHBIE K3EMILUISIPBI MEXKTYHAPOTHBIX
opranuzanuii, 6e3B03Me3/IHbIe MOCTYIUICHUS U3 HEU3BECTHBIX U aHOHUMHBIX HCTOUYHUKOB),
oopmIsieTcst akTOM O IprueMe TOKYMEHTOB.

2.15. TlpueM AOKYMEHTOB, MOCTYHAIOUINX B OMOIHOTEKY OT IOPUAUYECKOTO0, PU3UIECKOTO JHIla
B BHJIE Jlapa C YKa3aHWEM €ro Ha3Ha4YeHUs IS MOMOJIHeHHs Oubaunoreunoro ¢houaa, opopmisiercs
JIOTOBOPOM MOKEPTBOBaHMS B COOTBETCTBUU ¢ I parkaanckuM konekcom Poccuiickoit @enepannn
(ct. 574, 582).

2.16. Ilpuem 1OKyMEHTOB OT YMTaTeNIel B3aMEH YTEPSIHHBIX M MIPU3HAHHBIX PaBHOLIEHHBIMHU
yTpadueHHBIM, 0(OPMIIIETCS] AKTOM O TIpUEME JJOKYMEHTOB B3aMEH YTEePSHHBIX. B akTe
yKa3bIBaeTcs pamMuns, HHUIHAIBI YUTATENsl, CBEICHUS 00 yTepSHHBIX U3TaHHIX
(perucTpallMoOHHBIN HOMED, KpaTkoe OnbrorpadudecKkoe OnucaHue u3aaHus, 1ieHa) CBEJICHHS O
MPUHATHIX U3JIaHUSX (KpaTKoe Oubinorpaduueckoe onucaHue u3JaHus, [eHa), MOMUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubanoreunoro (GoHa yueOHOM! JINTEpaTypsl OTpaXkaeT NOCTYIUIEHHE, BBIOBITHE,
o01Iyro BenmuunHy (hoHIa YIeOHUKOB, U CITY)KHT OCHOBOW €ro MPaBMIILHOTO ()OPMUPOBAHHUS,
LIEJIEBOT'O UCIOIB30BAHUS M COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 38 HAUINYMEM U JIBUKECHUEM
y4eOHUKOB.

2.18. IIpomecc yuera 6uGIMOTEYHOrO POHAA YUEOHUKOB BKJIIOUAET: IPHEM, ILITEMIIETIeBaHNUE,
PETUCTPAIHIO MTOCTYIUICHHSI, PACTIPEIeIICHHS IO KJIacCaM, BBIOBITHS, & TAK)KE TIOJIBEICHUE HTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.

2.19. Bce oneparuu 1o y4eTy mpou3BOIATCS 3aBENYIOIINM ONOINOTEKOM, CTOMMOCTHBIN y4eT
BezieTcs OyxranTepueit, oOcmyxkuBaroiei mkoiy. MiHBeHTapu3anus yue6Horo GoHa u cBepka
JTAHHBIX OMOMOTEKH U OyXTaITEPUN MMPOBOJIUTCS €KETOJTHO.

2.20.  Yuer yueOHOI1 IUTEpaTyphl OCYILECTBIISETCS IPYNIOBBIM criocoOoM U Beaercs B «Kuure
cymmapaoro ydetay (nanee - KCY) u (unn) anektponnom Buge. KCY ydeOHMKOB XpaHUTCS B
6uOIMOTEKE TOCTOSIHHO.

2.21. KCY cocTouT U3 TpeX 4acTen:

Yacts 1. [Tocrynnenue B ¢pon. B aTy yacTh 3anuceiBaeTcst 0011ee KOJTMUECTBO MOCTYMUBIINX
y4eOHUKOB U UX CTOUMOCTb € 00s3aTeNIbHBIM YKa3aHHEM HOMEpa U J1aThl COMPOBOIUTEIHHOTO
nokyMmeHTa. Homep 3anucu exeronno HaunHaercst ¢ Ne 1 u uaér no nopsiky nNoCTyIUIEHUH.
Yacts 2. BeiosiTre u3 ¢ponaa. B 310l 9acTu 3anuChIBalOTCS HOMEpaA aKTOB HA CITHUCAHKE




y4eOHUKOB C YKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOIIET0 KOJUYECTBA CIUCAHHBIX YIEOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIINX W3JJAHUSAX U3 TOJA B TOJ MMPOJOKACTCS.
Yactp 3. Utoru yueta neuxkeHust GoH10B. B TpeTheil yacTi 3aIUCHIBAIOTCS. UTOTU JBHKCHUS
¢donma yueOHUKOB:
+ o0I1ee KOJIMYECTBO MOCTYMHUBIINX Y4EOHUKOB 3a TEKYIIHH roJl, Ha CyMMY;
+ o0IIee KOJTUYECTBO BHIOBIBIINX YYCOHUKOB 32 TEKYILUH roJl, HA CYyMMY;
« o011ee KOJIMYECTBO YUeOHMKOB, COCTOSIIUX Ha yueTe Ha | sTHBaps MOCIeayIOIero
roja, Ha CyMMY.
2.21. npuBuayaabHBIN (TPYIIIIOBOM) yUeT yUeOHUKOB OCYIIECTBIISIETCS B KAPTOTEKE ydeTa
y4eOHMKOB Ha KaTaJIOXKHBIX KapTOYKaxX CTaHIApTHOTO pa3mepa. Ha kapTouke ykaspiBaeTcs
pEerucTpalMoHHbIi HOMep, Oubnuorpaduyeckoe onucaHue yueOHNKa, CBEICHUS O KOJTMYECTBE
MOCTYMUBUINX YYEOHHKOB C yKa3aHHWEM IIeHbL. [Ipu HEOAHOKpPATHOM MOCTYIIJICHUN YYeOHHKA, HE
HMMEIOIIEM OTJIMYUHN, KPOME T0/1a M3/1aHus U IIEHbI, BCE MMOCTYIUICHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecim ke B yueOHUKE BHECEHBI JOTTOJHEHHS 1 M3MEHEHUs, TO Ha HETO 3aBOJAMUTCS HOBAs
KapTouka. KapTouku paccTaBisiOTCS B yUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIaCCOB — TI0
npeameram. [locne crimcanus Bcex y4eOHHKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. YdeTHbIe KapTOUYKH YUeOHUKOB perucTpupyrorcs B «KypHalie perucTpaluu y4eTHbIX
KapTouek OMOIMoTedHoro (hoHaa MIKOIBHBIX YIeOHUKOBY, KOTOPBINA BEIETCS 110 00pa3ily: HOMEp
0 MOPSIIKY, Ha3BaHue, kinacc, No akTa BBIOBITHS KapTOUKH.
2.23. Yyery nojanexaT Bce BUABI YI€OHHUKOB U y4eOHBIX mocoOmii. Paboune Terpany,
TUIaKTHYECKHUE MaTepuabl, TAOIUIIbI, TPOMUCH, KOHTYPHBIE KapThl, aTJIACHI SIBISIOTCS
JTOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder npousBoautcs B « TeTpaau yuera TOKyMEHTOB
BPEMEHHOIO XapaKTepay.
2.24. Ha mpuHATHIX IEPBUYHBIX YYCTHBIX IOKYMEHTAX MPOW3BOJAUTCS 3aIKCh, TIOTBEPK A0S,
YTO NOCTYNHBIINUE JOKYMEHTHI IPUHATH B OMOIMOTEUHBIN (POH] Kak B 00bEKT 0CO00 LIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE YUETHBIE TOKYMEHTHI, MOATBEPKAAIOIINE (HAKT MOCTYIUICHUS, IEPEIAIOTCS B
OyXrajiaTepuio AJis BKJIIIOUEHHUS B yueT OMOIMOTEUHOro POHa.
2.26. ExxexBapTanbsHo, IpH yciioBuu u3MeHneHus coctaBa O/, cBenenus 06 001ieM KOIMIecTBe
Y CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEUHOTO (HOHIA, KAaK 0OBEKT 0CO00
LIEHHOT'0 IBUKMMOTO UMYIIECTBA, MIEPEIAlOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSIHHBIX WIH UCTIOPYCHHBIX YICOHUKOB IPUHUMAIOTCS APYTrUe KHUTH,
He0OXOIUMBIE IIKOJIE. YUeOHHKH, YTEPSHHbIE U IPUHSTHIE B3aMeH, YUUThIBatoTcs B «TeTpanu
ydeTa KHUT M JIPYTHX JOKYMEHTOB, IPHHSTHIX OT YUTATEJICH B3aMEH yTePSHHBIX).
2.28. Y4er BKIIIOYAET PEruCTPALUIO IOCTYIUIEHUS IOKYyMEHTOB B OMOINOTEUHBIN (OHA, NX
BBIOBITHS U3 (DOHJIA, UTOTOBbIE JaHHBIE O BeMYHHE (00BeMeE) Bcero OMbanoTeyHoro (poxaa u ero
M0JIpa3/1e0B, CTOMMOCTb (hOH/IA.
2.29. OcHOBHBIE TPEOOBAHHUS, TIPEIBABISEMBIC K YIETY OMOINOTEUHOro hoHa:
*  TOJHOTA M JJOCTOBEPHOCTh YUYETHON MH(POPMAIINH;
*  OIEPaTUBHOCTE;
*  JIOKyMEHTHUPOBaHHOE O(popMIIeHHE KaXI0T0 MOCTYIUIEHUS B (DOH/I U KaXKIOTO BHIOBITHS
u3 QoHna;
*  COBMECTHUMOCTH MPHEMOB U (HOpM yueTa, UX HaJIeKHOCTh MPU MapauieTbHOM
WCTIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN YUETa;
*  COOTBETCTBHME HOMEHKJIATYpHI MMOKa3aTeneil yuera (poHaa aHaTOTMYHBIM ITOKa3aTesaM
rOCYJapCTBEHHOM OMOTMOTEUHON CTATUCTUKH.

3. Ilopsiiok BhIIaYM H BO3BPaTa y4eOHUKOB

3.1. Ilopsnok monb30BaHus yueOHOM nmuTepaTypoil onpeaensercs [lonoxenuem o 6ubnuoreke,
[IpaBunamu monp30BaHus OMOIHOTEKOM U JaHHBIM [lososkeHreM.

3.2. K obyyarommmcs, 0CBauBaIOIMM OCHOBHBIE 00pa30BaTeIbHbIC IPOrPAMMBI B IIPeIeIax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:



« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOT'O 00IIIero 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIONIKE IPOTPAMMY OCHOBHOTO 00IIIEro 00pa3oBaHMs;

« oOyuaromuecs, OCBaMBAaIOIINE IPOTrPaMMy CpEAHEro 0o01iero oopazoBaHusl.
3.3. llIkouna GecruiaTHO oOecreynBaeT 00yJarmuxcs yueOHUKaMu, yueOHbBIMH U y4eOHO-
METOJIMYECKUMH MOCOOUSIMHU B COOTBETCTBUU C (peliepalibHbIM IepeYHeM YUeOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX ) K UCIIOJIb30BAHUIO TP PEATH3AINHA UMEIOIUX aKKPEIUTAIIIO
o0pa3oBaTeNbHbIX IPOrpaMM HauaIbHOrO 0OIIEro, OCHOBHOTO OOIIEro, CpeAHEro 00IIero
oOpa3oBaHus B npezenax (GeneparbHbIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB.
ObecneueHne 00yJaroMMXCcsl yKa3aHHBIMU W3/IaHUSIMU OCYILIECTBIISICTCS 3a CUET U3JaHHH,
uMerouxcs B hoHe MIKOJIbHON OUOMMoTeKn. bubImoTeunslid GOHA eKETOAHO TOMOTHSICTCS
HEOOXOIUMBIMH Y4COHMKAMH, YI€OHBIMU U y4€OHO-METOIMUYSCKIUMHU TTOCOOUSIMH.
3.4. YueOHas nuTepaTypa HCIOIb3yeTCss HE MEHEe 5 JIeT, HO IPHU COOTBETCTBUU DeneparibHOMY
crannapty u denepanbHOMY NEpeyHIO YYEOHUKOB MOXKET UCIOJIb30BaThes A0 10 set (mucbmMo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. YueOHuku, yueOHbIe TOCOOHS U yueOHO-METOIUYECKHE MaTepUabl, HEOOXOAUMbIE
00yJaromuMcs JIJIsi OCBOCHUS yUEOHBIX NMPEAMETOB, KypCOB, TUCITUILIMH 32 MTPeIeIaMu
(benepanbHBIX TOCYAAPCTBEHHBIX 00pPa30BaTENbHBIX CTAHIAPTOB, POAUTENH (3aKOHHbBIE
MPEJICTABUTENH ) TPHOOPETAIOT CAMOCTOSITEIBLHO.
3.6. [leTsaM-uHBaIMIaM U JETSIM C OTPAaHUYEHHBIMHU BO3MOXXHOCTSMH 3/I0POBBS, 00y4aroIiMcs Ha
JIOMY TI0 OCHOBHBIM 00111€00pa30BaTeIIbHBIM IPOTpaMMaM C UCIIOJIb30BAHUEM JTHCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJT OTy4YeHUsI 00pa30BaHUsl YU€OHUKU MPEIOCTABIISIOTCS
B I10JIb30BaHKE OECILJIATHO.
3.7. YueOHukH, yueOHbIe TOCOOHS 1 yueOHO-METOInYEeCKUEe MaTepralibl (paboune mporpaMMel,
MMOYPOYHOE TUTAHUPOBAHKE, METOINICCKUE IIOCOOUS U T.I1.) JIJISl JIMYHOTO TOJIb30BAHUS YUUTEIIS
IIKOJIBI MPUOOPETAIOT CaMOCTOSTENbHO. ECu TaHHbIe N31aHUSI UMEIOTCS B HATMYHUH B (POHIE
OuOIMOTEKH, yuuTeNsd 00€CIeYNBAOTCS UMH B €IMHUYHOM IK3EMILIsIpe OeCIiaTHO.
3.8. YuebHuKH, yueOHbIe U YUeOHO-METOANYEeCKHE TOCOOUs PEAOCTABISAIOTCS 00yJatoIIMMCs
IITKOJTBI B INYHOE TI0JIb30BaHUE 110 OJJHOMY KOMILUIEKTY CPOKOM Ha OJIMH TOJ] HE3aBUCUMO OT TOTO,
Ha Kakoi CpoK 00ydeHHUs OHH paccurMTaHbl. BTOpOi KOMIUIEKT yueOHMKOB MOXKET ObITh BBIJAH 1O
3asIBJICHUIO POJIUTEINICH B CBS3H C YXYALICHUEM 3JI0POBbsI 00YJArOIIETOCs TPU HATHIHH
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. ITepen HagasmoMm y4eOHOTO ro/1a OMOIUOTEKAph BBIACT YYSOHUKHU Ha KJIACC KJIACCHBIM
pykoBoauTensMm 1-11 kmaccoB no rpaduky, yTBEp:KISHHOMY IUPEKTOPOM IIKOJIbI. Bhinada
y4e0HOM TUTEPaTyPhI KIIACCHBIM PYKOBOAUTEISIM (GUKCcHpyeTcs B «KHUTE BBIIauu Y4COHUKOBY U
MOATBEP>KIAETCS MOJIMUCHIO KJIACCHOTO PYKOBOIUTES.
3.10. OGyyaromuecst IIKOJIBI OTYYAr0T YUeOHUKH U yaeOHbIe Toco0ust n3 (hoHna ONOIMOTEeKH y
KJIACCHBIX PYKOBOJUTENCH B Havalle ydeOHOTo roa. Beigaua yueOHUKOB U yueOHBIX OcoOuit
pomuTensiM 1-X KitaccoB U oOydaromumcst 2-9 Ki1accoB GUKCUPYETCs KIACCHBIMU PYKOBOIUTEIISIMH
B «BegoMocTH BbIIauu U BO3BpaTa yUeOHUKOBY» U MOTBEPKIAETCS TUYHON TOIIMUCHIO OJTHOTO U3
poautenei odygaromierocs B 1 kimacce, a Bo 2-11 kimaccax — JIMYHOM MOAMUCHIO 00YYarOIIETOCS.
«BenomocTu BbIIauu ¥ BO3BpaTa y4eOHUKOBY XpaHsATCs B Oubnnoreke. KimaccHble pyKoBOIUTENN
1-11 xmaccoB POBOAAT Oeceny-MHCTPYKTaXK O0YIAFOIIMXCSl CBOETO KJIacca M MX POAMTENCH
(3aKOHHBIX MPECTABUTENEH) O MpaBUiIaX MOJIb30BaHUS yUCOHUKAMH.
3.11. B UCKITIOYUTENBHBIX CIIyYasx oOydaromuecs (JIOJPKHUKH, BHOBB MPUOBIBIINE, & TAKKE JIIS
noarotoBku k OI'D u EI'D, Ha neTHee 00y4eHHe) MOMy4yaroT yueOHUKH Yy OuOIroTeKapsi.
VYuebnuku mist moaroroBku k OI'D u EI'D oOy4garomumcst 9-x u 11-X K1acCoB ¥ BHOBB
MPHUOBIBIIIMM BBIIAIOTCS TOJBKO MPU HATUYUU UX B OMOIMOTEeKe. Bhimaua HeoOX0IUMMBIX
y4eOHUKOB Ha JICTHUH Mepro]T GUKCUPYETCS B YMTATEIBCKUX (DOPMYIIsIpax 1Mo JUIHYIO TOIITHCH
o0yJaronmxcs.
3.12. YueOHuKH MOTYT OBITh BBIJIAHBI KaK HOBBIC, TaK U MCIIOIH30BaHHbIE paHee. B TedeHne oqHoM
He/leIn 00yJarouecs T0JKHBI IPOCMOTPETh BCe YUeOHUKHU U yueOHbIe TocoOusl, BBIAHHBIE UM B
JTUYHOE Mojk30Banue. [Ipu oOHapyxeHnn 1eeKToB, MEMIAOIINX BOCIIPUATHIO YIEOHOTO



Marepuaia (OTCyTCTBHS JIMCTOB, MOPYH TEKCTa) O0YUYAIOIIHUIACS WIIH €T0 POJUTENHN (3aKOHHBIC
MPEJCTABUTENIN) MOTYT OOpPATUTHCS B OMOIMOTEKY ISl 3aMEHBI €T0 JPYTUM. Y YeOHUK MOXKET OBITh
3aMEHEH IpH ero Hanu4uuu B ¢pone 6udanoreku. [lo ncreuennn ykazaHHOro cpoka MpeTeH3uu 1o
BHEIIIHEMY BUIY M KaueCTBY y4eOHUKa OMOIMOTEKOM HEe MPUHIUMAIOTCS, @ OTBETCTBEHHOCTD 32
oOHapykeHHbIE 1e(DeKThl B CAaBaeMbIX YU€OHUKAX HECET TOT 00YyJaroIIUNCs, KOTOPBIA UMU
MIOJIb30BAJICS.

3.13. B xoHI1e yueOHOTO TO/1a ¥ TIPH Mepexo/ie 00yJaronierocs B TeueHne yueOHOTo Tojia u3
IIKOJIBI B IPYT'YI0 00pa3oBaTEeIbHYIO OPTaHU3alii0 YIeOHUKH, yueOHbIe Tocobus, paboune
TeTpaau U yueOHO-METOAMYECKHEe MaTepuabl, IPEJOCTaBICHHbIC B JIMYHOE MTOJIb30BAHUE
o0yyJaromuxcs, BO3BpalaloTcs B On0InoTeKy Kokl B ciyyae mopun nim yrepu yueOHHUKa,
y4eOHOr0 Ui y4eOHO-METOANYECKOro TOCOOUsI, MPEIOCTABICHHOT0 00yYaloeMycsl B IMYHOE
MOJIb30BaHKE, POJIUTENH (3aKOHHBIE PEICTAaBUTEH ) 00513aHBI BO3MECTUTH YIIepO U BEpHYTH B
OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. O0y4arommecs BBITyCKHBIX KJIACCOB TIEpe]] MOTYICHHEM JOKYMEHTa 00 OKOHYAHUY IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOIHOMY JIUCTY).

3.15. Bo3BpaT y4eOHUKOB B KOHIIE Y4E€OHOTO TOa OCYIIECTBIISICTCS 1O TPauKy, COCTABICHHOMY
3aBeyroIIei OMOIMOTEKON U YTBEPXKIEHHOMY AUPEKTOPOM IIKOJbL. [IpreM yueOHIKOB
MIPOU3BOIUTCS:

« 0T oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

« 0T oOywarormmxcs 9 u 11 kaccoB - 3aBeyromnieil OMOIMOTEKOH COBMECTHO ¢
KJIaCCHBIMU pyKoBoauTensimMu. KiaccHslit pykoBoautens obecnieunBaet 100% sBKy
00yJaromuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OGyyaromuecst 00s13aHbl CIaTh YU€OHUKH B HIKOJIbHYIO OUOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM T10 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0uOJIM0TedHOro GoHxa
4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (POoH1a OMOIMOTEKH TPOU3BOIUTCS 10 IPUUUHAM:

« BeTXOCTH ((pU3HUECKHuil U3HOC);

*  YCTapesnoCTH MO COJIEPKaHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akre 0 BbIOBITUHN (DUKCHUPYIOTCS CBEEHUS 00 yueOHMKAX, UCKIFOYAEMbIX TOJIBKO MO OJHOMN
MIPUYHHE.
4.3. Crincanue yueOHUKOB IPOBOAMTCS HE PEIKE OJHOTO pas3a B ro. Ha KakIplid BUI CIMCAHUS
(«Betxuey, «YcTapeBIlne 1Mo COAECPKaHUIO», «Y TEpSIHHBIE YUTATEIIMI») COCTABISETCS aKT B 2-X
9K3EMIUTSIpaxX, KOTOPBIA MOIMHCHIBACTCS KOMUCCUEH U YTBEPKAACTCS TUPEKTOPOM MIKOIBI. OTnH
9K3EMIUISIp aKTa XpaHUTCs B OMOIMoTeKe, Ipyroi nepenaercs noJ| pacnucKy B OyXraiaTepHio,
KOTOpasi IPOU3BOJUT CIIMCAaHUE ¢ OalaHca IIKOJIbl YKA3aHHOM B aKT€ CTOMMOCTH Y4E€OHHUKOB.
CrniucaHHble 1O aKTy YUY€OHUKH CIAI0TCS B COOTBETCTBYIOIINE OPTaHU3AIMH 10 3aTOTOBKE
BTOPUYHOTO CHIPBS. JIeHBIH OT c/laun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET HIKOJIBI.
4.4. BoiObiTHE yueOHUKOB U3 (poHaa O6UOIHOTEKH OPOPMIISETCS aKTOM 00 UCKIIFOUCHUN U
OTpa)kaeTcsi B KHUI'E CYMMapHOI'o y4yeTa, a TaKXke B KapToTeKe yueTa yueOHUKOB. BbiObITHE
y4eOHBIX MaTepHajIoB BPEMEHHOI'O XpaHEHHUs IPOU3BOJUTCA B KOHIIE KaJIeHIAPHOIO T0/1a IO aKTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajl BPEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha cTIMCaHHe yYeOHUKOB BU3UPYIOTCS WIEHAMH KOMHCCHUU 10 COXPAHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAOTCS JUPEKTOPOM IIIKOJIBI.
4.6. CrircaHHBIE 110 aKTy YU€OHUKH MOTYT ObITh HCHOJIB30BAHbI JIISI H3TOTOBICHHS
JIUIAKTUUECKOT0 MaTepuaa, JJisl peCTaBpallMOHHbBIX padoT UM MepeAaroTCsl OpraHU3alusiIM Mo
3aroTOBKE BTOPCHIPhS. YacTh yUeOHMKOB, HAXOISAIIMXCS B YIOBJIETBOPUTEILHOM COCTOSHUM,
II0CJI€ CIIUCAHUS MOXET BbIIaBaThCsl 00yUYaOIMMCs AJIs OATOTOBKHU K 3K3aMEHaM, NepelaBaThCs
B yueOHbIe KaOMHETHI WIIH UCIIOJIL30BAHBI JIJIsl PEMOHTA APYTUX YICOHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YIY€OHUKOB BMECTE C JCHCTBYIOITUMH 3aMpeiaeTcsl.



5. Y4eT UTOrOB IBU:KeHUs1 0U0JIM0Te4HOro oHaa

5.1. Utoru nerkenus (poHI0B MOABOIATCS B KHUTE CYMMApHOTO ydeTa OuoimoTedyHoro ¢hoHaa
(WM ApYyroM perucTpe CyMMapHOTO y4yeTa, IPUHATOM B OMOIMOTEKE) HA OCHOBAHUH JIAHHBIX
CYMMapHOT0 y4eTa O MOCTYIIJICHUU U BBIOBITUH JOKYMEHTOB.

5.2. IToroBbie TaHHBIC UMEIOT YEThIPE 0053aTEIHHBIX MMOKA3aTEls: COCTOSIIO Ha HAYallo roja,
MTOCTYITHJIO 3a TOJI, BEIOBLJIO 32 IO/, COCTOMT Ha KOHeIl rojia. IToroBbie JaHHBIC 11O JICKTPOHHBIM
CETEeBBIM yJIaJICHHBIM JIOKYMEHTAM IMPEACTABIISIOTCS CICAYIOMIMMHE ITOKA3aTeISIMU YIETHBIX
€QMHUIL: COCTOSIIO Ha HAYajo rojaa, ohopMIICHO B JOCTYI B TEYCHHUE TO/Ia, TOCTYII MPEKPaIeH B
TEUEHHE Iroja, COCTOMT Ha KOHEI] I'0/1a.

6. IlpoBepka HATUYMA JOKYMEHTOB 0MOJIMOTE4YHOr0 oHIa
6.1. OGs3aTenbHast HHBEHTAPU3ALMs IPOBOJAUTCS B CIEIYIOMIMX CIy4asX:
* IIPU CMEHE MaTepUaAIbHO OTBETCTBEHHOTO JINIIA,
* TIpHU BBISBICHUH (DAKTOB XHILEHUS WA TOPYH TOKYMEHTOB;
* B Cllydae CTUXUHHOTO O€JCTBUS, 0XKapa WIK APYTUX YpE3BbIUaliHbIX CUTYalUH,
BBI3BAHHBIX HKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenave GoHaa OMOINOTEKHU HITU €€ YaCTH B apCHIY;
* TIpU pEeOopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlist mpoBeIeHHsI TPOBEPOK AUPEKTOPOM 00pa30BaTEIbLHON OpraHU3alM Ha3HAYAETCS KOMHICCHS,
B COCTaB KOMHUCCHUU JIOJDKEH BXOJIUTH NMPEACTABUTEIh OyXTaITepPHH.
6.2. [TpoBepka (oHAa B MIIAHOBOM TOPSIKE OCYIIECTBIISICTCS OJTUH pa3 B 5 JIeT.
6.3. [IpoBepka Bcero (hoHa UK €ro YaCTH 3aBEPILIASTCS COCTABICHUEM aKTa O pe3ysibTaTax
MIPOBE/ICHUS TIPOBEPKU HATMUMS JTOKYMEHTOB y4eOHOTO (POH/IA U MPIIIOKEHHEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTaHOBJICHHON NpuynHe. B akte pukcupyroTcs cBeAeHHs O
KOJINYECTBE!
*  JIOKYMEHTOB Y4e€OHOro ()oH/a 1o JaHHBIM yueTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATMIHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE 110 HEYCTAaHOBJIEHHOM MPUYHUHE.
B akTe Takke yka3pIBarOTCS HOMEp M JaTa aKTa O MPOBEJCHUU NPEAbLIYIIEH TPOBEPKU. AKT €
MIPUIIOKEHHUEM CIIHCKA JTOKYMEHTOB, OTCYTCTBYIOIIUX MO HEYCTAHOBJIEHHOW IPUYMHE,
MOJITMCHIBACTCS TIPEIceaTeIeM U YWICHAMH KOMUACCHH U YTBEPKAACTCS TUPEKTOPOM IITKOJIBL.
6.4. I1pu BeIIBICHUM B Ipoliecce MPOBEPKU (POHIA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIAI] YOBITKH 110 HEJJOCTa4e CIIMCHIBAIOTCS B
COOTBETCTBHUHM C JACHCTBYIOLIUM 3aKOHOIATEILCTBOM.

7. leJIonpon3BOACTBO B OPraHU3alMU y4yeTa 6M0IH0Te4YHOro onaa
7.1. Opranuzaius paboThI ¢ TOKYMEHTAMHU T10 y4eTy OnOIMoTedHOr0 (DOHIA OCYIIECTBIISIETCS O
MIpaBUJIaM BEJICHUS JIeJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS yUET, TIOJUIeKAT TTOCTOSTHHOMY
XPaHEHUIO KaK JIOKYMEHTHI CTPOToi 0T4eTHOCTH. [10CTOSHHO, 10 TUKBUIAIINH OUOINOTEKH,
XPaHATCS PETUCTPbI MHIMBUYaJIbHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OnOiaroTedHoro ¢poHaa
(perucTpalMOHHbIE KHUTH, MHBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4eTa, YYeTHBIN KaTaJloT U
KaTaJIOTH).
7.3. B cooTBeTCTBHHM C TIPpaBUIIAMU OPTaHU3AIMH TOCYIapPCTBEHHOT'O apXUBHOTO Jieia
YCTaHABJIMBAIOTCS CIEAYIONINE CPOKH XPaHEHHsI TOKYMEHTOB, 00ECTICUNBAIOIINX yUIET U
COXPaHHOCTH (POH/IOB:
*  CONPOBOIMTEIBHBIC TOKYMEHTHI (HaKJIaJHbIE, CYeTa, ONHCH, CITUCKH Ha IMTOCTYITAIOMTYI0
auTepaTypy) — 3 roaa;
* TPUXOJHBIEC aKThI HA JUTEPATYpPY, NOTYyUYEHHYIO OECIUIATHO WK O€3 COTPOBOAUTEIbHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHWra y4eTa JIUTepaTypbl, YTEPSIHHOW YATATEIISIMU U IPUHITON B3aMeH, — 3 roja;



* aKThl HA CIIMCAHHWE KHUT U MEPUOINYECKIX U3/IaHUH, yUeTHbIE KAPTOUKH, KHH)KHBIC
dbopMyIIIpBI CIUCAaHHBIX H3Aanuii — 10 neT.
7.4. ITo ucreyeHU CPOKOB XPAHEHUSI YUETHBIE JJOKYMEHTHI MOJIeKAT YHUUTOKEHHUIO B
YCTaHOBJICHHOM IOPSIKE.
7.5. Jlo oxoHYaHUs ouepeIHOI MpoBEpKH (POHIA XPAHITCS aKThI O Pe3yabTaTaxX MPOBEICHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEUHOTO (POoHA.

8. O0ecnevyeHne COXpaAaHHOCTH OMOIMOTEYHOr0 GOHIA MIKOJILHBIX Y4eOHHKOB
8.1. CoxpaHHOCTb (oH/a 0OECTIEYNBAETCS CO3/ITAaHUEM ONTUMANIBHBIX YCIOBUN XpaHEHUS U
WCIOJIb30BaHUS YIEOHMKOB, a TAK)KE OXPAHOW MX OT MOPYU M XUILCHHHA.
8.2. XpaHeHue yueOHUKOB OCYIIECTBIISETCS COrNIAaCHO NEHCTBYIOMUM MHCTPpYKIUAM IO 0XpaHe
TpyZa 1 MOKapHOi 0€301MacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcsi U yYUTHIBAETCS OTJEIBHO OT OCHOBHOTO (POH[IA.
8.4. OTBETCTBEHHOCTH 32 OPTaHU3ALNIO COXPAaHHOCTH (HOH/Ia YIEOHMKOB BO3JIaraeTcs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOIIET0 OMOINOTEKOM.
8.5. OTBEeTCTBEHHOCTH 32 COCTOSIHAE U COXPAHHOCThH BBIJAHHBIX YICOHUKOB B TCUCHUE YICOHOTO
rojia HecyT o0yyJaromuecs, moyp3yrouuecs 3TuM GoraoM. OHH ke, TP HEOOXOAUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B cimyuae yrepu unm nopuu yueOHHKA POAUTENH (3aKOHHBIE MPEACTABUTEN ) BO3MEIIAIOT
HAaHECEHHBbIN yliepO B COOTBETCTBHUHU C JEHCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.
8.7. B ensix KOHTPOJIS 32 COXPaHHOCThIO Y4eOHUKOB 00y4daromuMucs 2 pa3a B rof (CEHTSIOph U
anpesb) OMOIMOTEKOM MPOBOIATCS BHIOOPOYHBIE PEH/IBI TIO TIPOBEPKE COCTOSHUS YIEOHHKOB.
CaeneHnusi 0 pe3ynapTaTax peiia JOBOASITCS 0 KIACCHOTO PYKOBOIUTENS, TPU HEOOXOIUMOCTH JI0
3aBy4a o YBP. I1o pe3ynbpTaram npoBEpKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o npoBepke cOCTOSHUSA YIeOHUKOB:

*  HaJM4Me 3alMCH O MPHUHAJIEKHOCTH yueOHHKa o0yJaroemycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

* Hajnuuue o0JIOKEeK Ha y4yeOHMKaX;

*  BHEIIHUH BUJ y4eOHUKA (OTCYTCTBUE I'PsI3U, HAANUCEH, TOMATOCTEH, TOPE30B, pPBAHBIX

CTpaHULl, TOBPEX/ICHNUH NEePEeIUIETOB B yUeOHHUKAX );
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. IlpaBunJjia nMoJb30BaHUA Y4eOHMKAMU VIS 00y4aKOLIMXCS U POAUTeIei

9.1. Obyuatomiriecss UMEIOT MPABO TOIYJaTh YIEOHUKH, TPETyCMOTPEHHBIE 00pa30BaTEIHHBIMH
IIporpaMMaMHu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHHKH BBITAIOTCS 00yYaAIONTUMCS CPOKOM Ha OJIMH T'OJl, HE3aBUCHMO OT TOTO, Ha KaKOn
CpOK 00Yy4€HHsI OHU paccuuTaHbl, 0€3 IpaBa nepeauu U NpoJiaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCS POAUTEISIMA (3aKOHHBIMH TIPEICTaBUTEIISIMH ).

9.3. YueOGHUKH MOTYT OBbITh BbIIaHBI KaK HOBBIE, TaK M UCIIOJIb30BaHHbIE paHee. [Ipobiembl
HEXBAaTKH YYEOHMKOB PEIIAIOTCS Yepe3 0OMEHHO-Pe3epBHBIN (OH/I MIKOJ paiioHa (00JacTHOTO
LIEHTpa).

9.4. OGyuaronuecs TOJDKHBI MMOAMCATh KK yIeOHHK, ITOTYICHHBIN 13 (OH 1A IIKOJILHOM
oubnmoreku (yaeOHbBIN T01, paMUIHsl, UM, KJIAcC).

9.5. Y4eOHHK TOHKEH UMETh JIOTIOTHUTENBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBaTh, 3aTrM0ATh U BBIPHIBATH CTPAHULIBI U T.]1.

9.7. Obyuatomiuecst 00s13aHBI BO3BPAIIATh MIKOJIBHBIE YICOHUKH B OTIPSTHOM BHJIE, TT0
HE00XO0AMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKH JOIKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH B KOHIIE YU4€OHOTO
rojia, 10 JIETHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kmaccoB) 00s13aHbI paCCYUTATHCS ¢ OMOIMOTEKOMN 1O UCTCUCHUH CPOKa
o0y4eHus (10 MOTyUCHHS aTTeCTaTa).



9.10. Obyuarornuecsi, BEIOBIBAIOIINE B TEUCHHE YICOHOTO ro/1a, 00s13aHbl CAaTh YYCOHUKHU Tepe]]
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B ciryyae mop4u WM yTepH YICOHHKOB 00ydaromuecs 00s3aHbl BO3MECTHTh MX HOBBIMHU WJTH
PaBHOIICHHBIMH I10 COTJIACOBAHMUIO C 3aBEAYIOIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTH 33 COXPAHHOCTb MOJYYCHHBIX MIKOJIBHBIX YYCOHUKOB HECYT KaK
oOyuJaromuecs, Tak ¥ UX POJUTEH (3aKOHHBIE MPEJICTABUTEIIH ).

10. Tpe0OoBaHus K MCNOJIH30BAHNIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OGyuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K YUeOHUKAM, HE JIOMYyCKaTh UX 3arps3HEHHS
Y TIOPYH, MPUBOISIIIUX K OTEpe HHPOPMALIUH, YXYIIAIOIINX YI000YUTaeMOCTh, YCIOBUS YTCHUS
(moTeps 37eMEHTOB N300pakeHUsl, IIATHA, APAIIMHbI, OTCYTCTBUE OAHOMN UK OoJiee CTpaHull,
CKJICMBAaHUE CTPAHUI] U MOBPEKICHNE TEKCTA WM WILTIOCTPAIMKA IPU PAacKPBITHH, AedopMarius,
MOTPENAaHHOCTh OJI0KA WK IIepeIuieTa).

10.2. IIpu ncnoap30BaHUHU YI€OHHKA ITEPBOTO TO/1a, OH JIOJDKEH OBITh CJIaH B MIKOJIBHYIO
OUOINOTEKY B OTJIMYHOM COCTOSIHMM: YMCTBIM, 1I€IbIM, 0€3 OBPEKICHUN 1 TOTEPTOCTEN
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ncnoabp30BaHUU y4eOHHKA BTOPOTrO-TPETHEr0 ro/1a, OH JTOJKEH ObITh CAAH B IIKOJIbHYIO
OUOIMOTEKY B XOPOIIEM COCTOSTHUU: YHCTBIM, IIEJIBIM, TOITYCKAIOTCS HE3HAUNTEIIbHBIC
MOBPEXJICHHSI: MOT'YT ObITh HEMHOI'O TIOTPENaHbl YTOJIKH [IE€peruieTa, KOpeok (HO He TOpBaH).
10.4. IIpu ncnonp30BaHUHU YICOHHKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITh C/IaH B IIKOJIBHYIO
OUOINOTEKY B YAOBIETBOPUTEIILHOM COCTOSIHUM, IIPUTOAHBIM JJIS 1albHENIIIEr0 UCTIOIb30BaHUS:
YHUCTBIM, JIOYCKAETCs HAAPBIB Kopelika (He 6osee 1 cM. OT Kpasi) U neperuiera B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp3oBaHNU y4eOHUKA MIECTH JIET U 00JIee, OH JIOJDKEH OBITh ClIaH B MIKOJBHYIO
OUOINOTEKY B YAOBIETBOPUTEIILHOM COCTOSIHUM, IPUTOAHBIM JJIS 1albHENIIEr0 UCTIOIb30BaHUS:
YHCTHIM, JIOMYCKAaeTCs HAAPBIB Kopelika (He 6osee 2-3 ¢M OT Kpasi) U IeperieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JODKHBI OBITh aKKYpPaTHO CKJIGCHBI MTPO3PAvYHON OyMaroii, 1100 IIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATeIbHOCTH

11.1. TupexTop UIKOJIBI HECET OTBETCTBEHHOCTH 32 OPTaHU3AIMI0 PA0OTHI IO CBOEBPEMEHHOMY
MOTIOJIHEHHUIO OMOIMOTEUHOro (DOH 1A IIKOJIBHBIX YU€OHUKOB, O0ecTiedeHrne 00 yJaromuxcs
yueOHUKaMH, y4eOHBIMHU MTOCOOUSAMHU, Y4EOHO-METOJUUECKMMH MaTepHaliaMu, CPEICTBAMU
00y4eHHs U BOCITUTAHUS.

11.2. 3amecTuTens TUPEKTOPA IIKOJBI 110 YIeOHO-BOCIUTATEIBHOMN paboTe onpenenser
NOTPeOHOCTH IIKOJIBI B yUeOHHUKAX, COOTBETCTBYIOIUX MTPOrpaMMaM 00y4YeHHUs], OCYILECTBIISIOT
KOHTPOJIb 32 MCIIOJIb30BAaHUEM IE€arornyeCKuMU pabOTHUKAMH B X0J1e 00pa30BaTeIbHOM
JesITeIbHOCTH Y4eOHUKOB, YU€OHBIX TOCOOUH U yueOHO-METOJUUECKUX MAaTepHAIIOB B
COOTBETCTBHUH CO CIHCKOM, ONPEEIEHHBIM LIKOJIOH, COBMECTHO C YUUTENSIMU U 3aBEIYIOIIUM
OUOINOTEKOM OCYIIECTBISIET KOHTPOJIb 32 BBITIOJIHEHHUEM 00YYaIOLINXCsl €IMHBIX TpeOOBaHUH 1O
HCIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD 33 BOCIIUTAHKE Y O0yYarOIUXCs
OepeXKHOro OTHOIICHUSI K y4eOHOM KHUTe, 32 COCTOSIHIE YUeOHUKOB U YUeOHBIX TOCOOUH
o0yyJaroImuxcs CBOEro Kjacca B TedeHHe y4eOHOro rojia, CBOEBPEMEHHYIO Bblauy (caauy)
y4eOHUKOB, YUEHBIX U YU€OHO-METOIUYECKUX MTOCOOUH B OMOIMOTEKY B COOTBETCTBUH C
rpaduKoOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOINOTEKON HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MH(MOpMaIuu 00
o0ecreYyeHHOCTH y4eOHUKaMH, YUeOHBIMU MOCOOUSMHU M yueOHO-METOIMUECKUMHU MaTepuaIaMu
00yJaronIuXcs IIKOJIbI, 32 OPTraHU3aIHI0 pa00Thl OMOIMOTEKH 1O BhIJa4€ U BO3BpaTy YYCOHUKOB,
y4eOHBIX TOCOOUH U y4eOHO-METOIMUECKUX MaTepHalioB 00yUaIOIIMMHUCS, 32 COXPAHHOCTh
OoubmmoTeyHoro GoHIa yaeOHOM JIUTEpaTypHI.



11.5. PoguTenu (3aKOHHBIE MPEJCTABUTEN) O0yUAIOIINXCSI HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIYYECHHBIX YYCOHUKOB, YI€OHBIX TOCOOUH 1 yueOHO-METOINYECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPATy WIXA NOPUy OMOIMOTEKE IIKOJIBI.

11.6. OOyuaronuecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh y4eOHUKOB, y4€OHBIX TOCOOUIT 1
y4eOHO-METOIMICCKUX MAaTEPUAIIOB, MTOJIYYECHHBIX U3 (DOH[IA IIKOJIbHOM OMOIMOTEKH.

12. 3ak0uuTe/IbHBIE N0JI0KEHUSI

12.1. Hacrosiee Ilonoxenne o mMKOIbHOM OMOIHOTEYHOM (DOHIE, TOPSAKE ero (OPMHUPOBAHUS,
ydera, UCIOIb30BaHUS U 00€CIIeYeHHsI COXPAHHOCTHU SBIISETCS JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHUMaeTcs Ha [learornaeckoM CoBeTe IKOJIBI M yTBEpKAaeTcs (JinO0 BBOIUTCS B ICHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3alMK, OCYIIECTBISAIONIEH 00pa30BaTeIbHYIO 1A TEIbHOCTD.

12.2. Bce u3MeHeHUs U IOTIOJTHEHHSI, BHOCUMBIE B HacTosmiee [lonoxenne, opopMIIsSIFOTCS B
MUCbMEHHOM (pOpMe B COOTBETCTBUH JCHCTBYIOIIUM 3aKOHOIaTEILCTBOM Poccuiickoi
denepanuu.

12.3. ITonoxenue o 6ubamnoreunom GoHae 00pa3oBaTEIHLHON OpraHU3aliyd MPUHUMACTCS Ha
HeoIpeeaeHHbI cpoK. M3MeHenus u nonoiaHeHus K [1010KeHnI0 TPUHUMAIOTCS B IOPSIAKE,
npenycMoTpeHHoM 1.12.1. vacrosimero [lonoxenus.

12.4. Tlocne npunasitus [lonoxxeHus (MM H3MEHEHHUH U JIOTIOJIHEHUH OTICIBHBIX TYHKTOB H
pa3aesioB) B HOBOM peaKlMy Mpeablaylas peJakiiis aBTOMaTUYECKU yTPaunBaeT CUILY.
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